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            Berkeley Regional Services provides administrative services to nearly all the Berkeley campus.
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	Meet the BRS Executive Leadership Team
	BRS Organizational Chart
	Working at Berkeley Regional Services
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            Each BRS Region provides direct Human Resources/Academic Personnel Support, Research Administration, and Purchasing and Reimbursement support to the campus departments/units in their region.



          

          
            	Overview
	ERSO Region website
	BEST Region website
	SHARE Region website
	ProS Region website
	BEARS Region website
	HR/Academic Personnel Support (HR/APS)
	Purchasing & Reimbursements Services
	Research Administration
	Region Finder tool
	View VCA Project Updates

          

        

      

    

  




	Central Services 	  
	
    
      
        
          
            


            Go here to find the library of tools and resources all BRS regions use to support the onboarding of newly hired Berkeley employees for the campus departments they serve. Note: The Records Management Team has been realigned to People & Culture (P&C) visit their website page to review the details about the support they provide campus.  
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            Here are convenient links to some of the most used campus systems (IT services, BearBuy, Direct Enter, etc.) 



          

          
            	Overview
	Get financial/general ledger info (BFS)
	Buy goods and services (BearBuy)
	Book Travel (ConnexUC)
	Access email & calendar (bConnected)
	Get reporting/use PI Portfolio (Cal Answers)
	Get reimbursed (Direct Enter)
	Open/view your IT tickets (ServiceNow)
	Get proposal/award info (Phoebe)
	Get other IT services (IT Catalog)
	View campus network/availability (System Status)
	Request system access (SARA)
	View/update employment & pay info (UCPath)
	Access training (UC Learning Ctr)
	Record/approve timecard (CalTime)
	Get HR help (HR Service Hub)
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      GSRs and ASEs have transitioned to CalTime

              Read more here ~

          

  

    
  

  


  
  


  
      
  
  
    

  
      
  
  
    Berkeley Regional Services (BRS) does everything possible to ensure that the bi-weekly and monthly pay is processed accurately and on-time.We work closely and partner with the Central Payroll Office to surface and resolve any issues that may occur as quickly as possible.

Need to know important payroll deadlines?

BRS payroll deadlines are now featured in a Google Calendar format. Using the link below will allow you to add these new dates to your bCal so you can see, at a glance, due dates for various payroll-related entries for pay-related requests.   

Just click on the image below to add the BRS Client Payroll Calendar to your bCal:

   

Or, if you just want a quick glance, refer to monthly view below:



  


  
  

  


  
  


  
      
  
  
      


  
  


  
      
  
  
    
    What do employees need to do to get paid?

Online Timesheets - Access CalTime to enter and approve hours, vacation, sick and other leaves by the appropriate deadline. CalTime is the campus online timekeeping system used by most job titles (see the Reader/Tutors information to the right). All employees MUST enter and approve their hours by each payroll deadline. Check out the Controller's Office webpage for Paycheck and Pay Dates.

Need Reader/Tutor CalTime details? Look here.






  


  
  

        

      

      
        
          
  
      
  
  
    
    RELATED FORMS/DOCUMENTS

Those that cannot access CalTime should print/submit a manual (paper) timesheet to their supervisor by the appropriate deadline (this includes Reader/Tutors):

Manual Timesheet Instructions

Bi-Weekly Manual Timesheet (updated 1/6/21)

Monthly Manual Timesheet (updated 1/6/21)

Monthly Manual Timesheet for ASE/Student Assistants with Dual Appointments (updated 1/6/21)

Post-Doc Manual Timesheet 





  


  
  


  
      
  
  
    
    OTHER RESOURCES/WEBSITES

	Dual FLSA Timekeeping Chart (a helpful job aid listing primary/secondary appointments and related timekeeping systems to be used)
	Berkeley's CalTime website
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    Vice Chancellor Administration 

Berkeley People and Culture

Office of the Vice Chancellor of Finance and Chief Financial Officer 

Research Administration and Compliance

Sponsored Projects Office

University Health Services 
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